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How to Schedule a Post on Your
Auxiliary Facebook Page
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Once you've switched to use Facebook as your Auxiliary, your Auxiliary page will display.

9 Q Search Facebook @ 8& }]:p [E e Teresa [~] .0 -
Manage Page |
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Business Suit A
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® inbox
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Publishing Tools

-
B3 NewsFeed VEW Auxiliary 123456
8 Updates r @VFWAuxiliary123456 - Nonprofit Organization 2" Edit Contact Us
® New updates
W Business Apps Home  About  Events  Photos  More « mﬂlr Q == 9 =
€@ Resources & Tools
Post job openings for VFW Auxiliary 123456 X
g Manage Jobs v People are looking for jobs on Facebook. Post any open jobs to find qualified candidates for your Page.
o Post Job
a Notifications
& ® 2 new
Insights
o 9 0@ Manage your Page and Instagram account together with Business Suite. Go to Business Suite
=g Ad Center v
Set Your Page up for Success 9 Create Post

Facebook know you're a credible business.
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Now you’re ready to post to your
Auxiliary page!

Click “Create Post”.
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@ Edit

VFW Auxiliary 123456

@VFWAuxiliary123456 - Nonprofit Organization 2" Edit Contact Us
Home About Events Photos More ~ =4 Promote Q e Q v
Add More Information to VFW Auxiliary 123456 X
You're missing some details for your Page. Help pecple discover and learn about your Page by adding more
information.
Get Started
0@ Manage your Page and Instagram account together with Business Suite. Go to Business Suite
Set Your Page up for Success b Create Post

Finish setting up your Page so people on
Facebook know you're a credible business.

&g Photo/Video o Get Messages Feeling/Activity
6 of 13 steps completed
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Completed = Create @MLive [AEvent ¥ Job
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When this window pops up on your >

screen, click Try posting in Creator Studio for more advanced
“Create Post in Creator Studio”. options

Preview your post, schedule or save it, get more insights on its
performance, access monetization toeols and more - all in Creator
Studio.

Your Page  Creator Studio

Easily create your post 9

Preview your post and = 9
schedule or save it
Get more insights, optimize Q

vigeo posts and access

Create Post in Creator Studio

Create Post From Your Page
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New Post

General

Post Text and Links

4]
Media
[ Add Photo D Add Video

Link Preview - Optional @
@ | Link preview off
Location - Optional

Tag a location (e.g., Miami)

Distribution Settings

(® Desktop NewsFeed v @

S L " {
i

Preview Not Available
Add media or text to preview your post.

More Options ~

Your post will be distributed to News Feed bv default. Select additional distribution options below.
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Create your post and click the UPSIDE-DOWN triangle next to “Publish”.

Select “Schedule Post” from the drop-down menu.

New Post

General
Post Text and Links

Thanks to everyone who out to the VA to visit and play board games with the veterans
yesterday!

o

Media

.wh 1024 x 1536
[y
(B Add Photo Add Video mn Go Live

Link Preview - Optional @

Location - Optional

Tag a location (e.g., Miami)

More Options

@

=]

() DesktopNewsFeed v @ 10f2 G >

P VFW Auxiliary 123456
& m-@

Thanks to everyone who out to the VA to visit and play board games
with the veterans yesterday!

(© schedule Post
% save as Draft

(¥ Backdate
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LRI, Select a date and time in the future to publish your post.

(Don'’t forget to check whether it’'s PM or AM.)

Then click “Save”.

Schedule Post

Select a date and time in the future for your post to be
published.

B Aug 21,2021 © 05:00PM
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Double check that your post has everything included (photos, videos, etc.).

Then click “Schedule Post”.

New Post

General (f) Desktop News Feed w [ )
Post Text and Links

Thanks to everyone who out to the VA to visit and play board games with the veterans © @ VFW Auxiliary 123456
yesterday! - 1m-Q

Thanks to everyone who out to the VA to visit and play board games
with the veterans yesterday!

ai !
Media
» o
__mé 1024 x 1536

(@ Add Photo ma Golive

Link Preview - Optional @
@ ) Link preview off
Location - Optional

Tag a location (e.g., Miami)

More Options v

UNWAVERING SUPPORT FOR UNCOMMON HEROES




£

oiy  VEW AUXILIARY

You have successfully scheduled a post!
To see it you might have to refresh your browser.
The post should be under the “Pre-Published” tab in the left-hand side menu.
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Content Library
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{8 Settings
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Questions?

Facebook Help Center:
https://www.facebook.com/help
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