Who you gonna’ call?

Your National Headquarters Staff and Contractor breakdown

Refer members to info@vfwauxiliary.org first.

Ann Panteleakos National Secretary/Treasurer
apanteleakos@vfwauxiliary.org
e Financial affairs
Auxiliary policy
Event planning
Staff training/supervision
National Officer & VFW liaison

Janice Criswell Director of Admin. Services
[criswell@vfiwauxiliary.org

Bylaws questions

Complaints

New Auxiliaries

Auxiliary cancelations/suspensions

Special Orders

National President’s Travel

Officer memos

George Martin Director of Accounting
gmartin@vfwauxiliart.org

Department Treasurer budget & audit tracking
National Budget

Refund management

Banking & tax information

Human Resources

Alisa Jones Travel & Events Coordinator
ajones@vfwauxiliary.org

e Travel and travel reimbursement

e Event Registration

e Suspensions & Cancellations, backup for Janice
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Alex Nelson Administrative Assistant
anelson@vfwauxiliary.org
e Supports Programs & Communications and Accounting
¢ VAVS information entered in to MALTA, facility letters, volunteer
sheets, updates.
e Constant Contact email campaigns
e Other administrative duties, including monitoring info@

Brandy Johnson Administrative Assistant
bjohnson@vfwauxiliary.org

Donations & mail

Cancer Grants

Installation and Delegate Reports
Brochures

Charters

Member benefit questions

Bonds

Brenda Rocha Accounting Clerk
brocha@vfwauxiliary.org

Accounts Payable/Receivable

ACH Authorization Forms, W-9s.
Eligibility

MALTA

Amanda Cook Director, Programs & Communications
VFW Auxiliary Magazine Editor-in-Chief
acook@vfwauxiliary.org
e Project management
VFW Auxiliary Magazine
Writing/editing content for Programs & Communications publications
Video projects
MALTA Member Resources
Convention app
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Skye Melcher Programs & Communications Specialist
smelcher@vfwauxiliary.org

e Works with Ambassadors on - Program Book, promotions & blogs
e Department Chairman contact information and monthly list
e Contributing writer
e Constant Contact backup
e VAVS E-Bulletin
Wendy Akers Program Awards Administrator

wakers@vfwauxiliary.org

Awards - forms, deadlines, reports, citations, pins
Questions and concerns on contests

Department Chairman contact information
Scholarship fund requests

Heidi Blake Programs & Communications Admin. Assistant
hblake@vfwauxiliary.org

Bios

Name badges and business cards

Bylaws and Ritual revisions

Convention Book

Event support

Nicole Panteleakos Staff Writer & Social Media Content Creator
npanteleakos@vfwauxiliary.org

e E-Newsletter
President’s Travels
Social media
Contributing writer, National magazine and other projects
Auxiliaries in Action

Linda Evans On-Site Event Coordinator (Contracted)
1-501-269-0439
e Handles all behind the scenes meeting things (e. g. Flags in room,
helps with sick attendees, room temperature, timing for food - lunch
and break)
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